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Sakerhet — Arbetsmiljo — Miljo - Kvalitet
Safety — Health — Environment - Quality

Regler for besbkande och entreprendrer for terminalerna Oskarshamn och Vastervik

Regulations for visitors and contractors for the Oskarshamn and Vastervik terminals
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Var verksamhetspolicy

Varksamhetspolicyn for Smalandshamnar AB (SHAB) redovisar grundléggande forhaliningssatt
i viktiga frégor och utgér grundprinciper for vart satt ait arbela. Den baseras pa bolagets vision
och affarsplan.

SHAB:s affdrer bygger pd alt vara kunder upplever trygghet, ansvar, kreativitet och vart satt
alt arbeta professionellt. Viska som I4gsta godtagbara niva uppna kunders och andra
batydande infressenters krav. Kundan star alltid i fokus!

SHAB star far sunda virderingar, ldngsiktighet och kvalitet med eft starkt fokus pa miljé. Som
en ansvarstagande och attraktiv arbetsgivare ligger fokus pa engagerade medarbetare som
trivs och utvecklas pa sin arbetsplats. Vi behandlar varandra med respekt, lyhondhet och
forstaelse. Medarbetarna &r bolagets framsta tillgéng.

Hbg niva pé kvalitet, miljs, arbetsmiljd och CSR/hallbarhet [ verksamhetens alla delar 4r en
sjdivilarhet inom SHAB. 1 vart arbete med sténdiga forbatlingar ska vi strava efter att:

v Overtriffa kunders, 8gares och andra betydande infressenters fisrvantningar.

= Skapa god ldnsamhet fiir foretaget med fokus pa god moralisk afférsetik.

= Akdivi arbeta for jdmstalidhet, méngfald och att firebygga och motverka diskriminaring i
alla former,

Far att skydda och véma om vér ylire och inre miljs ska vi;

= Genom medvetennet om vira betydande miljSaspekter arbeta fir att minska ach
undvika negativ miljdpaverkan och miljdbelasining avseende energiforbrukning samt
emissioner till luft och vatten.

= Sakerstilla frygga arbetsforhallanden som ska verka firebyggande mot ohélsa och
olycksfall samt verka tilfredsstéllande | férhallande till organisationens firutssttningar
ach syfta. .

= Lidpande idenfifiera samt eliminera faror och risker genom direkia och forebyggands
atpdrder.

= Bedriva verksamheten | samréd och medverkan med arbetstagare och eventuella
representanter

= Ansvara for de sociala, miljbméssiga, etiska och ekonomiska principer som framgar av
var code of conduct fir atf bidra till hallbar utveckling.

Géllande nationell miljdlagstiftning, arbetsmiljtlagstiftning och kollektivavtal ska alltid filjas.
Didrtill respektera manniskors lika ratfigheter och internationella standarder i enlighet mad FN:s
deklaration am ménskliga rittigheter och 1LO:s kérmkonventioner. Forutom atagande av legala
och bindande krav ska vi uppfylla andra tilldmpliga krav | vart kvalitet-, miljé-, arbetsmilji- och
CER/Mallbarhetsarbete,
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Our operational policy

The operational policy of 8malandshamnar AB {SHAB} declare the fundamental approaches

concerning significant key issues and constitutes the basic principles regarding our way of work.

It is based on the company’s vision and business plan.

SHAB's business is based on that our customers experience security, responsibility, creativity
and our way of working professional. As the lowest acceptable standard, we shall achieve the
demands of customers and other significant stakeholders. We are always focused on the
customer!

SHAB stands for seund values, long-term vision and quality, with envirenment as an acutely
focal point. As a responsible and attractive employer, we are focused on engaged co-workers
who can thrive and evolve at their workplace, We treat each other with respect, responsiveness
and comprehension. The employess are the leading asset of our firm.

High standards of quality, envirenment, work envircnment and CSR/sustainahbility in all
organizational parts is a matter of course within SHAB. In our work regarding constant
improvemeant we shall strive towards:

=  Transcend customers, owners and other important stakeholders' expactations.
= Create good profitability for the company with focus on goed moral business ethics.

= Work actively for equality, diversity and to prevent and counteract all forms of
discrimination.
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To protect and cherish cur external and internal environment, we shall:

= Through awareness of our significant environmental-aspects, work to reduce and avoid
negative environmental impact and prevent pollution regarding ensrgy consumption as
well as emissions {o air and water.

* Ensure safe labour standards that shall act proactive concerning iliness and accidents,
as well to act satisfying in relation to the organizational prersquisites and purpose.

= Continuously identify and eliminate danger and risks through direct and praventive
maasures.

*  Conduct the arganization through consultation and participation with co-workers and
potential representatives.

* Take responsibility for the social, environmental, ethical and economical principles as is
shown by our code of conduct to contribute to sustainable development.

Currently national environmental laws, safety legislation and collective agreement must he
fellowed. In addition to respect humans’ equal rights and international standards according to
FM's declaration of human rights and ILO’s conventional core. Aside for obligation of legal and
conclusive demands, we shall meet other applicable demands in our quality- environmental- |
work envirenment- and CSR/sustainability management,

2020-05-07 A

- - J g .J..-l

4)?"' ’y / S

’:‘/}‘:f/_\_ :;:_. . s ) ‘J:_f J.l -:/)
e AT S



Code of conduct

T et o

Smalands- NessSwomavet | awmoes |2

h Feesistild av: Datum: Sidaiava
am “ar AB Miclas Shidmayist 2020-04-20 |

——

Code of conduct

“Wi vill bana vig fir en hallbar utveckling dér vara behov inte &ventyrar framtida
generationers behov.”

Smatandshamnar AB:s (SHAB) foljer FN:s foretagsinitiativ "Global Compact” och dess princlper
samt ILC:s kérnkonventioner, samt riktlinjerna | 35 854000:2014, 55-150 28000:2010 och 55-
IS0 20400:2017. Var code of conduct (COC) batonar de virderingar, principer och ansvar som
styr vara relationer med intressanter och bur vi ansvarar far var inflytandesfar. COC ska
fillzammans med bindande krav, var verksamhetspolicy, andra relevanta policys och frivilliga
initiativ sétta pragel pa hur vi hanerar och stéandiot farbattrar vara dtaganden | kvalitet, miljs,
arbetsmiljd samt CSR och hallbar utveckling.

Vi utdvar due diligence fir att identifiera faktiska och polentiella negativa sociala, miljidmé#ssiga
och ekonomiska paverkan som kan orsakas av var verkzamhbet, Vi vill arbeta fér att undvika och
mildra negativa effekter under hela livscyleln far var firetags aktiviteter | alla led,

Socialt ansvar

Det ska finnas medvetenhet om, visas respekt fir ach tillampas lika manskliga rattigheter
oavsett anstéliningsform. Samiliga medarbetare har fGreningsfrinet far att tillvarata intrassan fir
att engagera sig och farhandla kollektivt, individueltt eller avstd medlemskap i fackférbund,
SHAB tar aktivt avstand fran slaverl, ivangsarbete, ménniskohandel och barnarbete, Vi ska
kontinuerligt arbeta for jAmstalidhet, mangfald och inkludering samtidigt som vi férhindrar och
motverkar diskriminering och krinkning i alla former, TillAmpliga lagar, avial cch andra bindande
krav avssendes arbetstid, ln, befordran och rekrytering ska filjas, SHAB ska sakerstilla trygoa
ach sékra arbetsmiljéférhallanden som verkar férebyggande mot ohalsa och alycksfall | vart
systematiska arbetsmiljarbete. Vi arbetar fér god trafiksdkerhet genom att agera enligt
gallande lagstiftning och hela tiden ha et risk- och sékerhetsténk, SHAE ska aktivt bidra il
samhallets utveckling genom samarbeten med andra organisationer eller stiftelser dér jdviga
finanziella beslut inte far forakomma, syftet ska bidra il rEthvis affarsnytta,

Miljdméssigt ansvar

SHAB har atagands om att beakta organizationens aktiviteter ur eit livscykelperspektiv for att
unclvika och minimera miljGpaverkan och miljdbelastning, Vi har medvetenhet om véra
hetydande mildaspekier avseende energifdrbrukning samt emissioner till luft och valien, Hos
oss & miljsfrégorna en integrerad del av var verksamhet dér vi genom métning, identifiering,
beddmning, atgard, kontrofl och sténdig farbattring samt via rutiner och annan dokumentation
bedriver aktivt ansvarstagande fir vant systematiska miljdarbete. Vi tar ansvar for efterlevnad av
akfuell miljdlagstiftning och bindande krav ganom reviderng, Att arbeta langsiktigt och enligt
farsiktighetzprincipen ur miljésynpunkt ar for SHAB nagra av huvudprinciperna 18 hallbarhet
och CSR.

Héallbar och etisk upphandling samt ekonomiskt ansvar

SHAB ska erhalla god moralisk afférsetik inom var verksamhet samt i relationer med kunder,
leverantirer och andra intressenter. Vi genomfdr inga upphandlingar av varor innehéllande
konfliktmineraler med ursprung fran hégrisk eller konfliktdrabbade omréden i enlighet med EU
2017/821. Vi ska motverka férekomsien av mutar och korruption hos oss samt hos
underleverantéirer. SHAB ska uppfattas som en ansvarsfull och tillférlitlig partner dar Ingen
missvisande information om produkter eller prestanda ska ges. Samtliga intressenter i
upphandiingskedjan ska behandlas ratvist och fordomsfritt déar dven informationssékerhet ska
vara integrerat. Alla ekonomiska transaktioner ska redovisas enligt vedertagna
redovizningsprinciper, lagar, regler och normer dar samtlig ekonomisk rapportering ska vara
tilférfittig. Far oss &r god kvalitef, god service och hiyg kundnéjdhet centralt, darfar arbetar vi
systematisk genom matning av kundnéjdhet ach att dtodrda eventualla brister omgéende.

Whistleblowing

SHAB:s medarbetare, kunder, leverantirer och andra intressenter uppmanas alt rapportera

misstankta allvarliga missférhallanden samt brott mot COC. Vi ska falja de lagar, riktlinjer och

narmer avseende skydd mot repressalier for arbetstagare som slar larm om allvarliga

missférhallanden. Samtliga intressenter ska kanna sig trygga att ska larm internt, til!

arbetstagarorganisation eller externt.
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Code of conduct

"We want to make road for a sustainable development where our needs does not
jeopardize future generation’s needs.”

Smalandshamnar AB’s {SHAB) follows FN's organizational initiative "Global Compact” and its
principles, and ILO’s core conventions, and the guidelines in SS 854000:2014, SS-ISC
26000:2010 and 8S-1SO 20400:2017. Our code of conduct (COC) emphasizes the values,
principles and responsibilities that controls our relations with stakeholders and how we take
responsible for our sphere of influence, The COG shall, together with binding requirements, our
operational policy, other relevant policies and voluntary initiatives emboss of how we deal with
and constantly improving our commitments regarding quality, external environment, working
environment, CSR and suslainability.

We practice due diligence to identify actual and potential negative sogial, environmental and
economic impact that can be caused by our organization. We want to work towards avoiding
and mitigate negative effects during the whole life cycle for our organizational activities in all
directions.

Social responsibility

There shall be awareness of, shown respect for and apply equally human rights regardiess
employment type. All workers have association-rights to defend interests to get involved and
negotiate collectively, individually or renounce membership in trade unions. SHAB do actively
distances from slavery, forced labour, human trafficking and child labour, We shall continuously
work for equality, diversity and inclusion while preventing and countering discrimination and
abuse in all forms. Applicable laws, agreements and other binding requirements regarding
working time, salary and promotion shall be followed. SHAB aims to ensure safe and secure
working environment conditions that shall work to prevent ill-health and accidents in our
systematic internal-environmental work. We work for good road-safety by acting in accordance
with current legislation and constantly having a risk- and safety-approach. SHAB must actively
contribute to the development of society through collaborations with other organizations or
foundations where disputed financial decisions must not occur, the aim should contribute to fair
business benefit.

Environmental responsibility

SHAB are committed to taking the organizations activities into account from a life-cycle
perspective to avoid and minimize environmental impact. We have awareness of our significant
environmental aspects regarding energy consumption and emissions to air and water. With us,
environmental issues are an integral part of our business where we, through measurement,
identification, assessment, action, control and continuous improvement as well as through
routines and other documentation, actively take responsibility for our systematic environmental
work. We take responsibility for compliance of current environmental legislation and binding
requirements through review. Working for the long-term and according to the precautionary
principle from an environmental point of view are for SHAB some of the main principles for
sustainability and CSR.

Sustainable and ethic purchase and economical responsibility

SHAB shall obtain good morale business-ethic through our organization and in relations with
customers, suppliers and other stakeholders. We do not carry out procurement of goods
containing conflict minerals originating from high-risk or conflict-affected areas in accordance
with the EU 2017/821- We will counteract the occurrence of bribery and corruption with us as
well as with subcontractors. SHAB shall be considered as a responsible and reliable partner,
where no misleading information of products or performance should be given. All stakeholders

in the purchase-chain must be treated fairly and without prejudice where information security
must also be integrated. All financial transactions must be accounted for in accordance with
accepted accounting principles, laws, rules and norms where all financial reporting must be
reliable. For us, good service and high customer satisfaction are central, therefore we work
systematically through measuring customer satisfaction and to address any shortcomings
promptly.

Whistleblowing

SHAB's co-worker, customers, supplier and other stakeholders are asked and invited to report
suspect serious misconduct and violations of the COC. We must follow the laws, guidelines and
standards regarding protection against retaliation for workers who sound alarms about serious
misconduct. All stakeholders should feel safe to sound alarms internally, to employee
organization or externally.
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Sakerhetsregler

(Finns aven pa hemsidan http://www.smalandshamnar.com/Ankomstinfo/Sakerhetsregler.aspx)

Avisering om bes6k i Smalandshamnar AB (SHAB) ska goras senast 24 timmar fore ankomst. Anmalan gors till
Claes Molldén via mejl eller telefon.

claes.mollden@smalandshamnar.com, 0491-872 05, 070-638 72 05

Samtliga besékare i Smalandshamnar ska bara id-kort utstallt av SHAB for att betrada hamnomradet enligt lagen
2004:487 om sjofartsskydd. Utfardandet av ID-kort gors i Hamnens Hus vid uppvisande mot legitimation.

Vid heta arbeten skall tillstand hamtas hos Claes Molldén i Hamnens Hus Oskarshamn.

Besokare ska aven bara hjalm och varselvast.


http://www.smalandshamnar.com/Ankomstinfo/Sakerhetsregler.aspx
mailto:claes.mollden@smalandshamnar.com

Information on the safety and security rules that apply in the port

(also available on the website, http://www.smalandshamnar.com/Ankomstinfo/Sakerhetsregler.aspx )

Notification of visits in Smalandshamnar AB (SHAB) shall be made 24 hours before arrival to Claes Molldén by email

or telephone.

claes.mollden@smalandshamnar.com, +46 491-872 05, +46 70-638 72 05

Under the Swedish Maritime Security Act (2004:487) all visitors to Smalandshamnar must wear ID cards issue by
the SHAB when entering the port area. ID cards are issued at Hamnens Hus on production of a valid passport or
national identity card

When hot work is to be performed, permission must be obtained from Claes Molldén at Hamnens Hus.

Visitors must wear safety vests and helmets.


http://www.smalandshamnar.com/Ankomstinfo/Sakerhetsregler.aspx
mailto:claes.mollden@smalandshamnar.com

Miljoregler

¢ Smalandshamnar AB:s regler for sortering och hantering av avfall skall foljas.

o Material som kan atervinnas ska sorteras i riatt container/behallare for atervinning.

o Kemikalier och farliga amnen far absolut inte hallas i aviopp eller laggas i avfallsbehallare som inte avsedd
for detta. Vid miljéstation utanfor verkstadsbyggnaden finns markta behallare for kemikalier och farliga
amnen

e Entreprendrer som anviander kemikalier/farliga &mnen vid arbete inom Smalandshamnar skall kontakta Claes
Molidén via mejl eller telefon (enligt ovan) fér godkannande innan arbetet paborjas.

o Sakerhetsdatablad ska finnas tillgiangliga for de kemikalier som anvands.

e Anvandaren ska vara vil inforstadd i vilka faror som kan uppkomma av det farliga amnet samt vilken
skyddsutrustning som behovs.
¢ Tillbud, olyckor och utslapp skall omgaende rapporteras till kontaktpersoner pa Smalandshamnar enligt ovan.

I och med mottagande av passerkort/tillstand accepterar innehavaren regler i detta dokument och forbinder sig att
folja dessa under sin vistelse inom Smalandshamnar.



Environmental regulations

e Smalandshamnar AB regulations for sorting and handling of waste must be followed.
o Material which can be recycled, shall be sorted in the correct container for recycling
o An Environmental Station is located outside the workshop. There are labelled containers for chemicals
and other hazardous substances. Under no circumstances is it allowed to dispose chemicals and other
hazardous substances into other containers or to pour into drains.
¢ When chemicals or other hazardous substances are to be used in the area of Smalandshamnar, Claes Molldén
shall be contacted by email or telephone for approval before use (see contacts information above)
o Safety Data Sheet shall be available for used chemicals
o The user shall be well aware of the danger that might arise from the hazardous substances and safety
equipment that is required
¢ Incidents, accidents and emissions shall be reported immediately to Claes Molldén, see contact information
above
When receiving an access card/permit, the holder accepts the regulations in this document and agrees to comply
with those during the stay in the ports of Smalandshamnar.



Tilloud — Avvikelserapport

Datum: Plats:

Tilloud — Avvikelse, beskriv handelse:

Orsak - Ovrig information:

Uppgiftslamnare (ej obligatorisk):




Tilloud — Avvikelserapport

Datum: Plats:

Tillbud — Avvikelse, beskriv handelse:

Orsak - Ovrig information:

Uppgiftslamnare (ej obligatorisk):




Incident and Non-Conformities Report

Date: Place:

Incident — Non conformity, describe the incident:

Cause - Other information:

Informant (not mandatory):




Incident and Non-Conformities Report

Date: Place:

Incident — Non conformity, describe the incident:

Cause - Other information:

Informant (not mandatory):




